1453 Assignment

Mark Allocation: 10% of final grade

Requirements- Website/blog and written component found below.

Due Date:  Nov. 29, 2007

Please submit via email to t.plawicki@uwinnipeg.ca. Within a day you should received confirmation that I received your assignment. If not please send it again to ensure I did receive it. 

Description: The purpose of this assignment is for you to review the main units we have covered or will cover in this class.  Your goal is to find an advanced feature/topic that was not covered in class for each unit. You will next create a website or blog with the advanced features on it. The website/blog should contain a page per feature and should include instructions with graphics of how to use each feature. You will then upload your website/blog to the Internet. 

 I understand that there may be some minor overlap between your peers with a particular chosen feature/s but you should try your best to find unique features that your peers have not also selected.
Break down of grading:

1. For each feature (30 marks):

Word 5 marks

Excel 5 marks

Access 5 marks

PowerPoint 5 marks

Security 5 marks

Internet 5 marks

Please be sure that these features where not covered in class.

2. Website (20 marks)

Minimum of six pages.

All hyper links work.

Includes an adequate number of graphics.

Contains clear instructions.

1453 Assignment

Name: Choy, Kai Hong
Student Number: 1160494
Class Number: ACS-1453/3-051
Website/blog address: http://kchoy2.fortunecity.com/ or http://www.geocities.jp/eddiekhchoy/
1. Please explain briefly each feature.  Feel free to use the other side of the page if needed.

Word  /5

Make a special table
make a own table by editing borders

Click Table and borders
Click draw table to draw new borders in your table
You can choose different kind of borders 

Click eraser to delete borders, you can also fill in color 

Excel   /5

Using PivotTable and PivotChart Report
By making this table, it helps you to view and sort your data easily. We can use PivotTable to make different kind of summary. For example, a data that 2 shops selling apples and oranges in 2001 and 2002
Data> PivotTable and PivotChart Report>next>next, it will choose your data automatically >Layout> drag and drop the data that you would like to see>ok>finish

Access   /5

Import excel data as access data
If we have a excel data, we can just import it to access data without typing it again.

File>Get External Data>import. At the Files of type, we choose Microsoft Excel. Then we will see the excel file. We click it and then click Import. Click next. Remember to tick First Row Contains Column Headings. Then we click Finish
Export access data to excel data
In the same way, we export access data to excel data.

File>Export, At Save as Type, we choose Microsoft Excel, then click Export!
PowerPoint /5

Custom Animation
Adding Custom Animation make your presentation be more attractive
Right click on the picture and choose custom animation
Click add effect, then choose a effect

Right click on the effect, then choose effect options
Then choose a sound 

Security /5

Windows Defender
It is free to download on Microsoft official website. It called Windows Defender. Windows Defender is a free program that helps protect your computer against pop-ups, slow performance, and security threats caused by spyware and other unwanted software. It features Real-Time Protection, a monitoring system that recommends actions against spyware when it's detected and minimizes interruptions and helps you stay productive. Also it’s interface is very simply and user-friendly
http://www.microsoft.com/athome/security/spyware/software/default.mspx
Internet /5

Find the file you have downloaded from internet 
You may find that some website is blocked. It means you can’t  download any pictures or songs from it. For example, some website have blocked the right click, so that you can not right click the picture or songs and save as in your computer. However, once you have visited the website, your computer will download all the files from the website. You can find it in the folder called "Temporary Internet Files". Then you can get the pictures or songs from the website even the website is not allow you to do so.

Tool>internet options

Browsing history>settings
View files
2. Website (20 marks)

http://kchoy2.fortunecity.com/ or http://www.geocities.jp/eddiekhchoy/
3. Written Copy  /5 Marks

